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Planning & Dev. List Sr.No.......
Sanctioned Res. ........

SAVITRIBAI PHULE PUNE UNIVERSITY
FINANCE & ACCOUNTS DEPARTMENT

QUALITY IMPROVEMENT PROGRAMME

CHECK LIST FOR (Workshop/Seminar/ Conference)
(STATE / NATIONAL / INTERNATIONAL LEVEL)

. Document Attached
Sr. No. Particulars (YES / NO)
1 College Covering Letter
5 Attested copy of the Proposal submitted by the college to
the University (Planning & Development Section).
3 Statement of Expenditure
4 Utilization Certificate
5 University Sanction list Page Sr. No.
(Attested Xerox Copy)
AMY 9% o YaTd Gl Saahidl
6
NI (Annexure — 1) T.A./D.A. Form
TIME 97T / oG Tehe ATeRIeT Tl Sl
7
LN (Annexure — 1)
; IRESTTS! 3TEvaeh Jet(oTeh Hiecardt ST Ud,
drel 3. 1 TETEAT ST queiel (Annexure — 111)
AT T, TR o ATh T T Sgehid
9
NI (Annexure — V)
10 Original Participants’ Attendance List
(Within Maharashtra) (Annexure — V)
11 Original Participants’ Attendance List
(Outside of Maharashtra / International) (Annexure — V1)
12 Seminar Brochure.
13 Photos.
14 NOC from Planning & Development Section
Name & Signature Name, Signature & Seal of
of Co-ordinator Principal/Director
Sr. Contact / .
No. Name Mobile No. Email ID

1 | Principal/Director

2 Co-ordinator

3 Office Clerk

T gAdAT HIOATT ATt

9 -l

I, T WHRTAE TWohd

(=N

(fFats= 3 fa@ms fawm)




Name of the College

STATEMENT OF EXPENDITURE

EXPENDITURE

Sr.

Particulars Amtin Rs.
No.

1 | WYeIRhd AHEE 399 o YaE @9 (Annexure — 1)

2 | O3y Uit / g TeRE ATeRiet @9 (Annexure — 1)

TRIREE! 3Teedeh JTuTeh Wiigcarel SEmehd Ud, el

g =g (Annexure — 111)

4 | 3nfaeg T, [l o 3RS T (Annexure — IV)

TOTAL

Name & Sign. of Co-ordinator Name, Signature & Seal of
Principal/Director

Chartered Accountant
Sign., Seal & Regn. No.




UTILISATION CERTIFICATE

Certified that the grant of Rs. (Rupees

) has been sanctioned to

by the Savitribai Phule Pune University vide Sanction Page

Sr. No. dated. towards

An expenditure of Rs. has been

incurred for the purpose for which it was sanctioned and in accordance with the terms and
conditions as laid down by the University. If as a result of check or audit objection, some
irregularity is noticed at a later stage, action will be taken to refund, adjust or regularize the

objected amount.

Name, Signature & Seal of Chartered Accountant
Principal/Director Sign., Seal & Regn. No.
Date

Place :



Annexure - |

WYTADIE AT 2% o JaTd T Sgehial qu9iiel

|§]g.. Name Address & Contact No. Date Honorarium TA Total
1
2
3
4
S)
6
7
8
9
10
TOTAL
Name & Sign. of Co-ordinator Name, Signature & Seal of Principal/Director



(gat= ot Fendis)
e s -
Aigas! I IS THOIS 3. -
g / = .
Te=Tiep -
212 L 1
0
i - AT e &
_____________________________________________________ I
gl Iuferdiaee ©fe aede-veHie 7er e [T
L B
kol
WERy "t
oIz @ T.A - [
feqis T E D] LEG|
feiep -
Payment Received in Cash Rrepr (areh) T
RS,
. ferariuepl/ Sfeiid wEmiersh
Signature ...,
Date ..o
S g foaterest/ gerataa

AT : W FATHRAT UhT [{ait TehaenT UshigA ST 9T 291 181e eiedrd
o] Wehe 9l 97 {ake.

FAO/BL-43/1/16.11.15




P.U.P—15,000-1-2014 (520) [2\exam]

T.A. Check Register No.

Payment Register Page No.

SAVITRIBAI

PHULE PUNE UNlVERSlTY VI NO.

Cash/Cheque NO. ......ccccoeeerenene

TRAVELLING ALLOWANCE BILL

Date :

(1) Name:
(2) Address:

(3) Purpose of Journey

(4) Nature of the Committee

(in case of member/examiner )
(5) Name of the College
(6) Designation (in case of employee)

(8) Basic Pay RS. ..cccceeiririiee e
(in case of employee)

Particulars of Journey/Stay Kind of Ticket
i oy No.and | Tran/Buy
Departure Arrival Rail/ST./ Distance | pate for T Toro DA. Total
Taxi/Own Car/ | Trayelled It Class
Air/Class of in km. by Rail
Date Time Station Date Time Station Accom- g: Air
modation 10 11 12
1 2 3 4 5 6 7 8 9 Rs. P. Rs. Rs. P.
Grand Total
Budget Head : P for RS P
Code No. - assed AT AR
TO BE RECEIPTED IN ADVANCE (RUPEES....uieeiiiieee e )
Payment Received T
Revenue
Stamp
Dy. Registrar (Exam.) if over SQ. SQ. F.O./D.F.O.
Rs. 5000/- (Bills) (Audit) A.F.O.
Note : Please use the backside of the bill, if the space is insufficient. Pay Rs.

Certificates and Declaration

(1) I hereby declare that no travelling allowance
from any public or semi-public authority for a
part of or whole of the Journey in respect of the
bill is claimed by me.

(2) | further declare that | have travelled via
................ by Railway by Ist class/lind class/
S.T./Private car (singly/with other members) and
performed perform the return journey in the same
manner.

(3) I have not availed of any Railway concession.

(4) | hereby certify that board & lodging was/
were not supplied free of charge by the Convener
of the Conference/Seminar.

(5) I was appointed as a member of Local Inquiry
Committee/as a delegate vide University letter
NO. (oo

(6) The report of the L.I.C. is enclosed.

Signature (claimant).
(i) Certified that Shri ....c.cevererrerrrreereereene was
asked to go to the centre(s)/Station(s)
1 (0 U The dates & timing mentioned in
the claim are verified and found correct.

(ii) The dates mentioned in this claim are verified
with the programmes.

(Signature)
Section-Officer
[PT.O.



Particulars of Journey/Stay

Kind of
Journey

. . Ticket No. and
Departure Arrival Rall/S.T/ Distance Date for Ist Train/Bus/
Taxi/Own Car/ Travelled . . D.A Total
Air/Class of in ki class by Rail Taxi fare A
i - - - Accom- ' & Air
Date Time Station Date Time Station -
modation

1 2 3 4 5 6 7 8 9 10 11 12
Rs. Rs. Rs.

Grand

Total

CIF




TN YRl / oG TR ATekiol GTAT SR <l dqasiio]

Annexure - 11

Bill No.
Sr. No. Name of the Party Particulars & Amt.

Bill Date

1

2

3

4

5)

6

7

8

9

10

TOTAL

Name & Sign. Of Co-ordinator

10

Name, Signature & Seal of Principal/Director




URYSHE! 3Mevdeh eIUTeh Hiigcar= Srchd Ud, 9iel . <1 WHAT SFehi<l quvlie]

Annexure — 111

Bill No.
Sr. No. Name of the Party Particulars & Amt,

Bill Date

1

2

3

4

5)

6

7

8

9

10

TOTAL

Name & Sign. of Co-ordinator

11

Name, Signature & Seal of Principal/Director




Mfaed T, hiehics o TR T Jueie]

Annexure - 1V

Bill No.
Sr. No. Name of the Party Particulars & Amt.

Bill Date

1

2

3

4

5)

6

7

8

9

10

TOTAL

Name & Sign. of Co-ordinator

12

Name, Signature & Seal of Principal/Director




Name of the College

Participants’ Attendance List (Within Maharashtra)

Annexure - V

lfl(r).. Name of the Participant Address Contact N%_/m'\gﬁb“e No- & 1% Day e 2" Day
1
2
3
4
5
6
7
8
9
10

Name & Sign. of Co-ordinator

13

Name, Signature & Seal of Principal/Director



Participants’ Attendance List (Outside Maharashtra / International)

Name of the College

Annexure - VI

lfl(r).. Name of the Participant Address Contact N%_/ml\gﬁb“e No- & 1% Day e 2" Day
1
2
3
4
5
6
7
8
9
10

Name & Sign. of Co-ordinator

14

Name, Signature & Seal of Principal/Director
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SAVITRIBAI PHULE PUNE UNIVERSITY
FINANCE & ACCOUNTSDEPARTMENT

QUALITY IMPROVEMENT PROGRAMME

CHECK LIST FOR CONSTRUCTIONS
(LGT) Construction for L adies & Gents Toilet
(CTL) Construction for Common Room with Toilet for L adies Employees

(CNS) Construction for Non Residential Student Center (Boys & Girls)
Construction of Parking Shed
Construction of Water Tank
Construction of Cafeteria
(RHS) Construction of Ramp for Physically Handicapped Students.

75:25 (75% UNIVERSITY CONTRIBUTION) ONCE IN 2 YEARS
Documents Required for Advance Payment (in 2 Copies)

Document Attached

Sr. No. Particulars (YES/NO)
1 College Covering Letter
Attested copy of
1.Proposal
2. Estimate
3. Plan Copy & Measurement
2. 4. Construction Commencement Certificate
Or
5. Proposal submitted to
Grampanchayat/Nagarpalika/Municipal Corporation
6. Photographs of the Proposed Construction Site
3 University Sanction Page Sr. No.
(Attested Xerox Copy)
4 NOC from Planning & Development Section
Name, Signature & Seal of
Principal/Director
Sr. Contact / .
No. Name Mobile No. Email 1D
1 | Principal/Director
2 | Office Clerk
T IAAT FUATT ATl FG,
foamdis  frammmor sEitw Yo
T TWhd AR
e
(== T fawme fawm)

30




SAVITRIBAI PHULE PUNE UNIVERSITY

FINANCE & ACCOUNTSDEPARTMENT

QUALITY IMPROVEMENT PROGRAMME

CHECK LIST FOR CONSTRUCTIONS

(LGT) Construction for Ladies & Gents Toilet

(CTL) Construction for Common Room with Toilet for L adies Employees

(CNS) Construction for Non Residential Student Center (Boys & Girls)

Construction of Parking Shed
Construction of Water Tank
Construction of Cafeteria

(RHS) Construction of Ramp for Physically Handicapped Students.

75:25 (75% UNIVERSITY CONTRIBUTION) ONCE IN 2 YEARS

Document Required for Final Construction Payment

@
P
o

Particulars

Status (Copy Attached )
YES/NO)

College Covering Letter

University Sanction Page Sr. No.
(Attested Xerox Copy)

Rate Confomity Certificate & Abstract of Cost

Utilization Certificate

Statement of Income and Expenditure

Assets Certificate,

Completion Certificate,

OIN|OOT AW N |

Structural Stability Certificate

TTHETEd /TR / He TR eTehT 3T

9 .
iR JoicaTan IREeT.
Construction Bills submitted as follows
10 1) Measurement Sheets (Attested Xerox Copy)
2) Final Payment Bill (Attested Xerox Copy)
3) Receipts (Attested Xerox Copy)
11 Original Photo with Signature & Stamp of Principal
12 NOC from Planning & Development Section
Name, Signature & Seal of
Principal/Director
Sr. No. Name Contact /Mobile No. Email 1D
1 Principal/Director
2 Office Clerk
T AT FIOATT AT G,
% WHRUAT T A=Y,
e
(fFa== T fa=me fawm)
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Rate Confor mity Certificate and Abstract of Cost

This is to certify that the estimates for the proposed Construction of (Name of
the Building) at
(Name of the College) under QIP approved by
S.P. Pune University is prepared based on Current Schedule of PWD/CPWD Rates of
the Region for the year

Signature with seal

Qualified Engineer* /Registered Architect**
Name & complete Address
(IN BLOCK LETTERS)

ABSTRACT OF COST
Total plinth area provided in the plans:

Total built — up area provided in the plans:
Cost per sg. meter:

a) | Cost of Civil Works Rs. Amount
(As per current schedule of PWD/CPWD rates)

b) | Water supply & Sanitary installation Rs.

(@ 7.5% of the civil work cost)

c) | Electrification @10% (without fans) or 12.5% [(with
fans), Rs. (15% for library (with fans) of the civil work
cost)

d) | External Services (@5% of the civil work cost) Rs.

Total Rs.

€) | Contingencies (@3% of a to d above ) Rs.

f) | Architect’s fees including Supervision Charges and
Structural Engineer Fees etc. (upto 5% of the Civil Cost)
Grand Total Rs.

Name & Signature (with Seal) Signature with seal
Principal/Director
Qualified Engineer* /Registered Architect**
Name & complete Address
(INBLOCK LETTERS)

* Not below the rank of Assistant Engineer employed in Government Department/
Government Undertaking / Autonomous Body (Zilla Parishad/ Corporation)/
University.

** In case of Architect, Registration Number with Council of Architecture may be
given with his/her complete address.
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AUDITED UTILIZATION CERTIFICATE & STATEMENT OF INCOME &
EXPENDITURE

Certified that the grant of Rs. (Rupees )
sanctioned to by the Savitribai Phule Pune University
vide their letter no. dated towards

has been utilized for the purpose for which it was

sanctioned and in accordance with the terms and conditions as laid down by the University.

As a result of check or audit objection, if some irregularity is noticed at a later stage, action

will be taken to refund, adjust or regularize the objected amount.

Name & Signature (with Seal) Chartered Accountant
Principal/Director Signature with seal
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Audited Statement of Income and Expenditure in respect of (Name of the Building
project) approved by the Savitribai Phule Pune University vide letter
No. Dated

Sr. Income Amt.in | Sr. Expenditure Amt.in
No Rs. No Rs.
1 | Grant Recd. from 1 | Civil works

Savitribai Phule Pune
University vide Planning
& Devlopment sanction
letter no. ....... Dated .....
Rs. ....... Out of which
50% advance Received

Date.....

2 | College Share for 2 | Water supply & Sanitary
Construction Installation

3 | Outstanding Grant 3 | Electrification

receivable from University

4 | External Services

5 | Contingency
6 | Architect’s & Consultant
fees
Total Total
Name & Signature (with Seal) Chartered Accountant
Principal/Director Signature with seal
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College L etter Head

ASSETSCERTIFICATE

It is certified that inventories of permanent or semi-permanent assets created / acquired
wholly or mainly out of the grant given by the the Savitribai Phule Pune University

for

(mention the purpose)

are being maintained in the prescribed form and are being kept upto date.

Name & Signature (with Seal) Name & Signature (with Seal)
Principal/Director Chartered Accountant
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College L etter Head

COMPLETION CERTIFICATE

Certified that the
(Name of the building)
at
(Name of the College)
Has been satisfactorily completed at a cost of Rs. which is fully in

accordance with plans accepted by the Savitribai Phule Pune University and found complete

without any change. The site has also been found properly cleared.

Name & Signature (with Seal) Name & Signature (with Seal)
Principal/Director Engineer*/ Architect

* Not below the rank of Assistant Engineer employed in Government Department/

Government Undertaking / Autonomous Body (Zilla Parishad/ Corporation)/ University.

** In case of Architect, Registration Number with Council of Architecture may be given with

his/her complete address.

Note: The above certificate should indicate the total completion cost of the building
project.

This would be subject to adjustment of the funds already received. Reasons for

variation in completion cost in relation to estimates/tender accepted may be furnished,

to justify the increase / decrease, if any.
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College L etter Head

STRUCTURE STABILITY CERTIFICATE

The Structure constructed through the funds received from the Savitribai Phule Pune

University for the work of IS

structurally sound & fit as per the latest Indian Standard Codes.

Name & Signature (with Seal) Name & Signature (with Seal)
Principal/Director Engineer*/ Architect
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